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FUNCTION TOOLBAR 
BUTTON 

MENU OPTION KEYSTROKE 
OPTION 

Cancel   ESC 

Cancel Query  Query / Cancel CTRL + Q 

Clear Block  Block / Clear SHIFT + F5 

Clear Form  File / Rollback SHIFT + F7 

Clear Item  Item / Clear CTRL + U 

Clear Record 
 

Record / Clear  SHIFT + F4 

Count Query Hits  Query / Count Hits SHIFT +F2 

Delete Left   BACKSPACE 

Delete Record  Record / Remove SHIFT + F6 

Delete Right   DELETE 

Display Error  Help / Display Error SHIFT + F1 

Down    - DOWN ARROW OR CTRL + L 

Duplicate Item  Item / Duplicate F3 

Duplicate Record  Record / Duplicate F4 

Enter Query  Query / Enter F7 

Execute Query  Query / Execute F8 

Exit  File / Exit CTRL + Q 

Exit With Value  File / Select SHIFT + F3 

Help  Help / Help (Item Properties) F1 

Insert Record  Record / Insert F6 

Left   - LEFT ARROW 

List  Help / List F9 

Next Item  Item / Next TAB 

Next Block 
 

Block / Next CTRL + PAGE DOWN 

Next Record  Record / Next  - DOWN ARROW OR CTRL + L 

Previous Block 
 

Block / Previous CTRL + PAGE UP 

Previous Item  Item / Previous SHIFT + TAB 

Previous Record  Record / Previous  - UP ARROW  OR CTRL + P 

Print  File / Print SHIFT + F8 

Remove Record  Record / Remove SHIFT + F6 

Right    - RIGHT ARROW 

Rollback  File / Rollback SHIFT + F7 

Save  File / Save F10 

Select   File / Select SHIFT + F3 

Up    - UP ARROW  OR CTRL + P 
 


